Debian Mail Merge with LibreOffice
The presentation shows using LibreOffice to create a simple mail merge.
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preuss@cscilll0-debian: ~

File Edit View Search Terminal Help
pre | :~$ cat /etc/debian version

10.8

pre 110-debian:~$%$ uname -a

Linux cscilllO-debian 4.19.0-14-amd64 #1 SMP Debian 4.19.171-2 (2021-01-30) x86 64 GNU/Linux

N |

( M
The presentation shows the Linux distribution and kernel
version.
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2 Home ~

© Recent

W Starred

r Home

Documents Downloads linux_login_ Pictures
[0 Documents mailmerge

<» Downloads L— h—/ h—/ ﬁ

dd Music

The presentation copies the folder containing the mail merge
A Pictures example files.

Public

v Videos The folder name may be different.

(@ Trash

©® Debian10.8.0.. &

+ Other Locations
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linux_login_mailmerge ~

login_merge_data.

ods

/}
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The presentation
spreadsheet file.

clicks

on

the

login_merge_
template.odt

Mon 13:54
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linux_login_mailmerge ~

login_merge_data.ods - LibreOffice Calc

File Edit View Insert Format Styles Sheet Data Tools Canzeley Window Help

D-m-o- 080 X6°- 4 A G E T NAATERT Q&
Liberatonsa ' v (10 (v A A A Avﬁ',g‘..v = x -

A2 v fx I = Albatross

BEw.as B | c | D | E

| | J | K | L | M
Last Name First Name Middle_Name Section Street Address City

State Postal Code Login_Name Password Comment Expiration groupOl
Ibatross lAlphonse A nowhere 1900 28" Ave South Moorhead MN

— $-%743 0009 = =

group02 group03 group04

56560 albatross Mstate+456 Example 2016-05-04 users dialout floppy modem

'
The spreadsheet file is open with the example data. Please

do not delete the example data until the spreadsheet is
complete.

Yes, the spreadsheet will mysteriously change through the
presentation. Some formulas needed updating.

4+ | data

Sheet 10of 1 Default English (USA)

Average: ; Sum: 0
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brazil.minnesota.edu X | B Firefox Privacy Notice — X | + X
< C @ © # brazil.minnesota.edu e @ o m o & =

Minnesota State Community and Technical College
M State
Information Technology Academic Department
Moorhead, MN /
Latitude 46.848296 Longitude -96.750837 99 =,

MG
Welcome to the brazil web site. This site primarily provides instructional support for classes taught at Minnesota State Community and Technical College, Moorhead MN. This B ‘ - |
site does provide Information for selected Minnesota State University Moorhead Information Technology classes. We do have some items that may Interest visitors, however no Iroupo4 A || =<
permission Is given to damage this site. nodem .
N
Most visitors will find more Information about Minnesota State Community and Technical College at the MSTATE web site. Additional Information about Minnesota State I =
University Moorhead Is avallable at the MSUM web site. p N -
The presentation goes to either "http://brazil. minnesota.edu” | -
or "http://sweden.minnesota.edu” to obtain the names. d foo

Announcements

Fall Classes

Spring Classes

General Interest

New Student Information

| | | | | | | | | | | | | | |

<+ | data

25

Sheet10f1 | Default English (USA) | I | (] | | Average: ; Sum: 0 — ) + | 100%
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Informatics X | B Firefox Privacy Notice — X | +

&« c @ © & brazil.minnesota.edu/csci1110/cscil110.html B - U % mn o &

Lab01
Lab02
Lab03

Lab04 =
Lab05

Lab06 Z
Lab07 Ea 1 g: »

Lab08 Y| O

Lab09
Labl0

Go to weather data download page

Examples Link | foo

Permission Worksheet L

Group Evaluation Worksheet .

Download the class Linux image (linux-s2021.zip) X

Names list 1 < The presentation opens the "Names list 1" for this H
Names list 2 example.
Names list 3

Computer File Hash

- L

Sheet1of 1

English (USA) | I | [¥] | | Average: ; Sum: 0 — ) + | 100%
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A § 1 of253 — 4+  Automatic Zoom :

These names are practice names for Information Technology training. The names are from the Veterans Administration
burial listing.

The group names are either Russian towns or the three-letter International Olympic Committee country code. The best
search term for your group is “Group YOUR_QU".

The data format is last name, first name, other information, section name, address, city, state and zip code.

Group Aleksin

Aarhus,Tove,W,Alpha,5000 West National Avenue,Milwaukee,WI1,53295-4000
Abbey,Samuel, Alpha, 5000 West National Avenue,Milwaukee, W1,53295-4000
Alphat,George,A Alpha, 5000 West National Avenue,Milwaukee, W1,53295-4000
Alphat,Harry,H,Alpha, 5000 West National Avenue,Milwaukee,W|,53295-4000
Alphat,Hobart,Gerald,Alpha, 5000 West National Avenue,Milwaukee,W1,53295-4000
Alphat,Leroy,E,Bravo,5000 West National Avenue,Milwaukee,WI1,53295-4000
Alphat,Milton,M,Bravo,5000 West National Avenue,Milwaukee,WI,53295-4000
Alphat,Thomas,Richard,Bravo,5000 West National Avenue,Milwaukee,W1,53295-4000
Abel,James,A, Bravo,5000 West National Avenue,Milwaukee,W1,53295-4000
Abel,Raymond,August,Bravo,5000 West National Avenue,Milwaukee, WI,53295-4000
Aberle,Emil,,Charlie, 5000 West National Avenue,Milwaukee,W1,53295-4000
Abernathy,Sterling,,Charlie,5000 West National Avenue,Milwaukee, W|,53295-4000
Abge,Bain,,Charlie,5000 West National Avenue,Milwaukee,W1,53295-4000
Able,James,,Charlie, 5000 West National Avenue,Milwaukee, W1,53295-4000
Ablin,Irving,D,Charlie,5000 West National Avenue,Milwaukee,WI,53295-4000

’ group yem i :
25 presentation searches for the assigned OU "YEM" as

— shown.
< | dat

=
<

Sheet 1 of 1

The presentation opens a search box. The hole Words

1 of 30 matches

|
|

English (USA)

[1_| @ |

Average: ; Sum: 0

— . + | 100%
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Group YEM

Williams,Gayle,Darwin,Alpha,Memorial Drive,Arlington,VA,22211
Williams,Harold,,Alpha,Memorial Drive,Arlington,VA,22211
Williams,Helen,P,Alpha,Memorial Drive,Arlington,VA,22211
Williams,Henry,Jr,Alpha,Memorial Drive,Arlington,VA,22211

The presentation copies all the names listed for

Williams, Jesse,Jr,Alpha,Memorial Drive,Arlington,VA,22211 "YEM"
Williams,John,Owen,Bravo,Memorial Drive,Arlington,VA,22211
Williams,Judith,Ann,Bravo,Memorial Drive,Arlington,VA,22211 The "Group YEM" is not copied.

Williams,Lawrence,Harvey,Bravo,Memorial Drive,Arlington,VA,22211
Williams,Otis,Jr,Bravo,Memorial Drive,Arlington,VA,22211
Williams,Otis,Sr,Bravo,Memorial Drive,Arlington,VA,22211
Williams,Rayburn,A,Bravo,Memorial Drive,Arlington,VA,22211
Williams,Raymond,Leon,Charlie, Memorial Drive,Arlington,VA,22211
Williams,Robert,D,Charlie, Memorial Drive,Arlington,VA,22211
Williams,Robert,H,Charlie, Memorial Drive,Arlington,VA,22211
Williams,Robert,M,Charlie, Memorial Drive,Arlington,VA,22211
Williams, Thomas,Francis,Charlie, Memorial Drive,Arlington,VA,22211

group yem A v  Highlight Al Match Case Match Diacritics Whole Words 1 of 1 match X |
25 | | | | | | | | | | | | | | | .

<+ | data

Sheet10of1 | Default English (USA) I I | (] | | Average: ; Sum: 0 — ) + | 100%
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login_merge_data.ods - LibreOffice Calc
New Text Document < It The presentation opens a "Writer" document. The =
resentation selects "New | Text Document” = = - .
Open... ( Spreadsheet P | P e QO & VvV =% L& BLED - B #
Open Remote... Presentation — — :
P 10 09 = = "ECEL-E-A R B
Recent Documents Drawing
Close Formula MIRE,
Wizards Database L ’ M ‘ N ‘ O ’ P ‘
EXpiration  groupOl group02 group03 group04 b=
(] Reload XML Form Document N
Versions... Master Document @
Label [i=
Save abels =),
Save Remote... Business Cards ’
()
Save As... Shift+Ctrl+S Templates +Ctrl+
Save a Copy...
Export...
Exportas PDF...
Send
Preview in Web Browser
(] Print Preview Shift+Ctrl+0
Print...
Printer Settings...
DigitalSignatures ——/———— |
Properties... Default English (USA) | I | ¥ | | Average: ; Sum: 0 — + | 100%

Exit LibreOffice Ctrl+Q
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Untitled 1 - LibreOffice Writer X

File Edit View Insert Format Styles Table Form Tools Canzeley Dmaths Window Help

T Undo: Paste clipboard Ctri+Z ] B -4 G- QA 9 EH-BANA » »

- | ™ s vV = | BBl - WV ......d

DA~
neuou

v — L -2 - =EE =
D¢ Repeat: Paste clipboard Shift+Ctrl+Y | 13.5 A A A = A A’a Ac .A. = a= — »
— ot @ - w20 @. = EE O
30 Cut Y-ACM N VY TNNEM N3Nl
Cop O ® B r r
ol LLCARTCEOFFRAFROPPDFEDZOD -
- Paste Unformatted Text  Shift+Ctrl+Alt+V =+ . . . = = - - - i LVJ L
L D T : - JifF
Paste Special... = n @ VW = s ﬁiﬂ —u— I'A
Select All Ctrl+A _D = = == '&' = -1 % & »
Selection Mode 4 — =
: {0y
Select Text >ha,Memorial B F ~— M | N | o | ¢ o -
() Direct Cursor Mode Nilliams,Harold, , Alpha,Memorial & bn gouwpol  gowpoz  goupos  gowpod | | =
Find CirliE N!!!!ams,HeIen,P,AI_pha,Memon;aIl T [5—04users dialout floppy modem N
1a = = |
(J Find &Replace... { :_ The data is not one line per name. The presentation g = | i
" - - o . i El
Go'to Page... selects "Edit | Find & Replace 0r|a| | =
Track Changes onal : i =&
o,Memorial ;
”'i,".:f'i‘ FUNK I i f(X)
Comment | -
Reference orial :
o >,Memorial
Fields orial '
Links to External Files orial i
mageMap jorial s
B e,Memorial I
Object -
Exchange Database...
Edit Mode s
Page 10f1 | 17 words, 943 characters Default Style |  English (USA) | 1o || | | DD | - =—=< + | 1009% |
= L2 3| T T T T T T T T T T T

25

4+ | data

Sheet10of1

| Default English (USA) | I | [¥] | | Average: ; Sum: 0 — ) + | 100%




csci1110-debian - VMware Workstation 16 Player (Non-commercial use only) - 0O X

Player v || ~ & O 8 > L) @ M 4
Activities | LibreOffice ~ Mon 13:58

Untitled 1 - LibreOffice Writer X X
File Edit View Ins Format Styles Table Form Tools Canzeley Dmaths Window Help g *y mw o &
71'7'111”’75 l - &R B-4d &-

DefaultStyle ' v A B  sansserift v 135 v A A A
GO A PEcLoLeOD Do ABLLE ¢ B " %k | |
MXEBRAREEITAATL HI’F]FKR')HFVE’!I/D+»_ ’

 OIEES
- & h : . h . h . . . . Find & Replace X
Find: 22211 v P q (a3 .
Match case Whole words only ‘ =~
Williams,Gayle,Darwin,Alpha,Memorial s | =
Drive,Arlington,VA,22211Williams,Harold, , Alpha,Memo Replace: | 22211\n . Lp | -
Drive,Arlington,VA,22211Williams,Helen,P,Alpha,Memo prace: E&d .
Drive,Arlington,VA,22211Williams,Henry,Jr,Alpha,Mem : N
Driv _ - ) Find All Find Previous Find Next Replace Replace All i .
Driv The presentation configures "Find & Replace” as =
.| shown. -
DI’!V O,M€l ¥ Other options [ 5
Dr!v Each line ends with the number "22211". The "in" Is a ey,Br. Current selection only Replace backwards :
Driv¢ regular expression adding a new line after each gmoril | . fw
Driv¢ instance of "22211". emo v Regular expressions Paragraph Styles i
Driv 0,Me :
Drivd The presentation selects "Replace All". Cha Similarity search Similarities... Match character width
DI’!V e,Me Sounds like (Japanese) Sounds... Comments
Driv e,Me i
Driv e,Me ¥ Diacritic-sensitive Kashida-sensitive i
Dr!v p.Cha Attributes... Format... No Format
Driv
Help Close
Pagelof1l | 17 words, 943 characters Default Style | English (USA) | | I~ | I I I oD M | — — O + | 100% ' | | | |
TRt . . . . : . . . . . .
25

4+ | data

Sheet10of1

| Default English (USA) | I | (] | | Average: ; Sum: 0 — ) + | 100%
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Untitled 1 - LibreOffice Writer X X

Il

dit View Insert Format Styles Table Form Tools Canzeley Dmaths Window H
DefaultStyle =~ A B sansserift v 135 v A A A S A A A A -° - =-=- - =
GD A PEcLALCO P ABMLLEA ¢ B M %iwSs HI
FEMXEBALEEIMAAKTCOEEFRODD Find & Replace *

B 8d $¥e@-4 - LM E-80A -

T

Ll

- & . . . : . . . . . . . Find: 22211 v
Match case Whole words only
Search key replaced 16 times.
Replace: 22211\n v

Williams,Gayle,Darwin,Alpha,Memorial Drive,Arlington,VA,22211
Williams,Harold,,Alpha,Memorial Drive,Arlington,VA,22211 _ _ _ _
Williams,Helen,P,Alpha,Memorial Drive,Arlington,VA,22211 Find All Find Previous Find Next Replace Replace All
Williams,Henry,Jr,Alpha,Memorial Drive,Arlington,VA,22211 .
Williams,)esse,Jr,Alpha,Memorial Drive,Arlington,VA,22211 W Other options
Williams,John,Owen,Bravo,Memorial Drive,Arlington,VA,22211 Current selection only Replace backwards
Williams,Judith,Ann,Bravo,Memorial Drive,Arlington,VA,22211 ¥ Reqular expressions Sl
Williams,Lawrence,Harvey,Bravo,Memorial Drive,Arlington,VA,22211 g g Jrep
Williams, Otis,Jr,Bravo,Memorial Drive,Arlington,VA,22211 Similarity search Similarities... Match character width
Williams, Otis,Sr,Bravo,Memorial Drive,Arlington,VA,22211

HL ; ; ' VA, 22211 Sounds like (Japanese) Sounds... Comments

The data is now properly formatted. r\]/%t%g';/]'?‘i22211 v Diacritic-sensitive Kashida-sensitive

The presentation copies all the data to the spreadsheet. F'VA' 22211 Attributes... Format... No Format

iington,VA,22211 Help Close
r il - ' ' ' T
Pagelofl | 32w J-|=m| | | ooom | - —=—o0 + | 1009 |

5

Sheet 1 of 1

4+ | data

| Default English (USA) | I | (] | | Average: ; Sum: 0 — ) + | 100%
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Untitled 1 - LibreOffice Writer X X

File Edit Viey S Format Styles Table Form Tools Canzeley Dmaths Window Helg

Tl KT, :[E -

&2/ .- 4 9 KA T E-EOA

DefaultStyle =~ A Ay | sans-serif ~- 135 v AAAS AA A A 9= =
A PELeLcO DR ABLYL ¢ B K N %S HI

Ny login_merge_data.ods - LibreOffice Calc
. File Edit View Insert Format Styles Sheet Data Tools Canzeley Window Help
7 . ] = & R e — - e ,/ = . .—:—.
f-E-- &2 a % & k- 4 4A& A E-E-MTAARRBEOY QPP BE-IL A
LiberationSa @~ 10 ~- A AA A A ORA = - = = $ - % 74 [ 0.9, O.Q = = . 'é 2 - B
A3 v fx I = v || O
BEwemw 8 | c | D0 | E | F |G| H ] 4 | k | L | M | N | O | P |ai=
Last Name First Name Middle Name Section Street Address City State Postal Code Login_Name Password Comment Expiration groupOl group02 group03 group04 ' f=*!
Albatross  Alphonsg 56560 albatross Mstate+456 Example 2016-05-04 users dialout floppy modem
|<& The presentation pastes all the names in box "A3". N
=
=&
f(x)

NN 1N N N == = =
O [ (00 R S [© |00 [<U o [ 14 [ 1o = [ [© (00 [N o0 (L 4 [N (=

4+ | data

Sheet10of1

| Default English (USA) | I | (] | | Average: ; Sum: 0 — ) + | 100%
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namesl.pdf X | By Firefox Privacy Notice — X | +
< C @ © @ brazil.minnesota.edu/image/namesl.pdf e @ 7 n 0 & =
|l O 00 ': &
Nueman VERM
login_merge_data.ods - LibreOffice Calc
File Edit View Insert Format Styles Sheet Data Tools Canzeley Window Help X
e o B - A . ---- . .. N ] = = R . SiF
- & ¥ 6§ g A © QA E-H-MA TR BAQAE QL2 = BH-3F A
sans-serifAr v 135 v A A A A O x . | = = — $ - 0% 74 [ 08 O_Q = (= > == v‘ - =] - R (A3 »
A3:A18 v fx Z = williams,Gayle Darwin Alpha Memorial Drive Arlington VA 22211 v/l ©
BEaew B8 | c | o | E | F |G| H | 1 | J | K | L | M | N | O | P |
1 |Last Name First Name Middle Name Section Street Address City State Postal Code Login_Name Password Comment Expiration groupOl group02 group03 group04 - b=
2 |Albatross  Alphonse A nowhere 1900 28" Ave South Moorhead MN 56560 albatross Mstate+456 Example 2016-05-04 users dialout floppy modem -
SWilliamg, Gayle,Darwin,Alpha,Memorial Drive,Arlington,VA,22211 N
W!Il!ams,HaroId,,AIpha,Memorlgl Drlye,Arllpgton,VA,22211 The pasted data is shown. =
Williams,Helen,P,Alpha,Memorial Drive,Arlington,VA,22211 _
Williams,Henry,Jr,Alpha,Memorial Drive,Arlington,VA,22211 2
Williams,Jesse,]r,Alpha,Memorial Drive,Arlington,VA,22211 £
(x)

Williams,John,Owen,Bravo,Memorial Drive,Arlington,VA,22211
Williams, Judith,Ann,Bravo,Memorial Drive,Arlington,VA,22211
S Williams,Lawrence,Harvey,Bravo,Memorial Drive,Arlington,VA,2221
Williams, Otis,Jr,Bravo,Memorial Drive,Arlington,VA,22211
Williams, Otis,Sr,Bravo,Memorial Drive,Arlington,VA,22211
s Williams,Rayburn,A,Bravo,Memorial Drive,Arlington,VA,22211
SWilliams,Raymond,Leon,Charlie, Memorial Drive,Arlington,VA,22211
Williams,Robert,D,Charlie, Memorial Drive,Arlington,VA,22211
Williams,Robert,H,Charlie,Memorial Drive,Arlington,VA,22211
Williams,Robert,M,Charlie, Memorial Drive,Arlington,VA,22211
Williams, Thomas, Francis,Charlie,Memorial Drive,Arlington,VA,22211

grou| 19

4+ | data

Sheet 1 of 1

| 16 rows, 1 columns selected Default English (USA) | [ — | | | Average: ; Sum: 0 — ] + | 100%
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File Edit View Insert Format Styles Sheet Data Tools Canzeley
Fl-E-- & » & B, >~
Sort Ascending
sans-seritAr =~ 135 v A A A Sort Descending
A3:A18 v fx Z = williams,Gayl (] AutoFilter
7“ B ‘ C \ D \ More Filters

1 |Last_Name First_ Name Middle_ Name Section Si Define Range

2 |Albatross  Alphonse A nowhere 1¢ ge...

SWilliamg Gayle,Darwin,Alpha,Mema  SelectRange...
Williams|,Harold,,Alpha,Memorial Dr = gefrech Range
Williams,Helen,P,Alpha,Memorial D .

. : | Pivot Table
Williams,Henry,Jr,Alpha,Memorial D
Williams)Jesse,Jr,Alpha,Memorial Dr ~ “alculate
Williams,John,Owen,Bravo,Memoria  Validity...
Williams,Judith,Ann,Bravo,Memorial  syptotals...

M Williams,Lawrence,Harvey,BravoM
Williams,Otis,Jr,Bravo,Memorial Driy
Williams,Otis,Sr,Bravo,Memorial Dri """

8 Williams,Rayburn,A,Bravo,Memoria L Source
Williams,Raymond,Leon,Charlie,Me  muttiple Operations...
W!Il!ams,Robert,D,Charl!e,Memor!aI Text to Columns. .
Williams,Robert,H,Charlie, Memorial _
Williams,Robert,M,Charlie, Memoria ~ “°nsolidate...

1M Williams, Thomas,Francis,Charlie,M¢  Groupand Outline
groy} 19 Statistics

4+ | data

Sheet 1 of 1 | 16 rows, 1 columns selected

| Default

- o X
> £) @& T d
Mon 13:59
X
e J v N @ & =
login_merge_data.ods - LibreOffice Calc
Window Help X
k AB E-EE-TAITRNREBQY QP2 BE-I A
S T == $-%74E 0009 = = "ECALCE-A R B

e Arlington, VA, 22211 MIEE,
»5 | w | o | 5 | x | v | ™M [ N o | p [§l=

te Postal_Code Login_Name Password Comment Expiration groupOl group02 group03 group04 - b=

l 56560 albatross Mstate+456 Example 2016-05-04 users dialout floppy modem

22211 N
y L -

1 > 4
»

i211 fw

211

1,VA, 22211

211

VA.22211

Leave the newly pasted data selected. The

=] presentation selects "Data | Text to Columns”.

2
>\l

-

Average: ; Sum: 0

— . + | 100%




csci1110-debian - VMware Workstation 16 Player (Non-commercial use only) - 0O

Player v || ~ @ t[]j E - 0o ¢
4 - breQ - » >

namesl.pdf X m Firefox Privacy Notice — X -+ X
< C © @ brazil. minnesota.edu/image/namesl.pdf e U vy N @ & =
i | 0 00 = [}

Text to Columns X
x
File Edit View Insert Format Styles She iz X

'ﬁ' 3 - @ @ % I-_EL] E Character set: | Unicode (UTF-16) -

.

Bl : | [ Lanquage: Default - English (USA) v —
‘ sans-seritAr. =~ H 13.5 'J A A ~angtag | oS | v |
A3:A18 - J fx £ = \Willams,Gay "omrowv: ! ]Eﬂ
; B C D Separator Options _ .
1 |Last Name First Name Middle Name Section . , The presentation configures "Text to
2 |Albatross  Alphonse A nowhere Fixed width ®) Separated by Columns" as shown.

illiamg Gayle,Darwin,Alpha,Me
Williams,Harold,,Alpha,Memorial
Williams,Helen,P,Alpha,Memorial Merge delimiters Trim spaces String delimiter: | " v
Williams,Henry,Jr,Alpha,Memorial
Williams,Jesse,)r,Alpha,Memorial D| Other Options
WilliamsI,John,Owen,Bravo,Memo Format quoted field as text (¥ Detect special numbers Skip empty cells
Williams),Judith,Ann,Bravo,Memori
‘M Williams,Lawrence,Harvey,Bravo,
Williams, Otis,|r,Bravo,Memorial Drf <o ooe v
Williams, Otis,Sr,Bravo,Memorial

Tab V) Comma Semicolon Space Other The presentation selects "OK" to continue.

Fields

B Standard |Standard |Standard |Standard [Standard 'Standard  |Standarc
Williams,Rayburn,A,Bravo,Memo 1 Williams Gayle Darwin Alpha Memorial Drive Arlington VA
‘M Williams,Raymond,Leon,Charlie, "> Williams Harold Alpha Memorial Drive Arlington VA
WilliamsLRobert,[),Chaﬂie, emori -3 Williams Helen P Alpha Memorial Drive Arlington VA
e Williamsl,Robert,H,CharIie,Mlemori Zw@lliams Henry Jr Alpha Memorial Drive Arlington VA
WilliamsI,Robert M Charlie Memo 5 Williams Jesse Jr Alpha Memorial Drive Arlington VA
B L A ; 6 Williams John Owen Bravo Memorial Drive Arlington VA
: Wllllams]'Thomas,Franas,Charlle, 7 Williams Judith  Ann Bravo Memorial Drive Arlington VA
grouj 19 8 Williams Lawrence Harvey Bravo Memorial Drive Arlington VA
20 A WilTiame Ntaic v Ryrawvn Mamnrial Nrive Arlinatan A

4 4 » M | data

Sheet1of1 16 rows, 1 columns selected Help OK Cancel verage: ; Sum: 0 - O + | 100%
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login_merge_data.ods - LibreOffice Calc
File Edit View Insert Format Styles Sheet Data Tools Canzeley Window Help
1 - 1 - & | — — g ) = ' :
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1 |Last Name First Name Middle Name Section Street Address City State Postal_Code ,Login Name Password Comment Expiration groupOl group02 group03 group04 :g
A Albatross  Alphonse A nowhere 1900 28" Ave South Moorhead MN 56560lalbatross 1Mstate+456 Example 2016-05-04 users dialout floppy modem C
3 Williams Gayle Darwin Alphd ) !
4 |williams  Harold B The presentation reformatted the spreadsheet type |
5 |Williams  Helen p Aph] face and size. :
6 |Williams Henry Jr Alph: _ ) .
7 |Wiliams  Jesse Jr Alphdy The presentation adds and changes data in the :
8 |wiliams  John Owen Brav{ "Middle Name" field to insure each name is unique in :
9 |Williams  Judith Ann Brav{ the list. ;
10 |Williams Lawrence Harvey Brav{ [
11 |wiliams  Otis Jr Bravf :
12 Williams Otis Sr Bravi '
13 Williams Rayburn A Brav{ l
14 Williams Raymond Leon Char :
15 |Williams Robert D Char |
16 |Williams Robert H Char !
17 |Williams  Robert M Char :
18 Williams Thomas Francis Char :
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A B | ¢ [ b | E F |G| H | e < | L | M | N | o | |
1 |Last_Name First_ Name Middle_Name Section Street Address City State Postal_Code :Login_Name Password Comment Expiration groupOl group02 group03 :gl b=
A Albatross  Alphonse A nowhere 1900 28" Ave South Moorhead MN 56560,alphonse_a_albatross [Mstate+456 lExampIe 2016-05-04 users dialout floppy m
3 Williams Gayle Darwin Alpha Memorial Drive Arlington VA 22211'gayle_darwin_williams ! g
4 Williams Harold B Alpha Memorial Drive Arlington VA 22211:harold_b_williams | _
5 |Williams Helen P Alpha Memorial Drive Arlington VA 22211'helen_p_williams : @
6 |(Williams Henry Jr Alpha Memorial Drive Arlington VA 22211'henry _jr_wilf ' —
7 |Williams Jesse Jr Alpha Memorial Drive Arlington VA 22211 jesse _jr_will] The presentation double . > 4
8 Williams John Owen Bravo Memorial Drive Arlington VA 22211john_owen \ clicks on the "bump" in :
9 Williams Judith Ann Bravo Memorial Drive Arlington VA 22211'judith_ann_y the lower right corner of ! f(x)
10 |Williams Lawrence Harvey Bravo Memorial Drive Arlington VA 22211lawrence hg h Il Thi - [
- . Thi les th
11 |(Williams Otis Jr Bravo Memorial Drive Arlington VA 22211:otis_jr_willia| td :t aceihr ou ?] (i?'g e:nttirg :
12 |Williams Otis Sr Bravo  Memorial Drive Arlington VA 22211 otis_sr_willig I 9 !
13 |Williams Rayburn A Bravo Memorial Drive Arlington VA 22211 rayburn_a W ’ !
14 |Williams Raymond Leon Charlie  Memorial Drive Arlington VA 22211:raymond_l i |
15 |Wiliams  Robert D Charlie  Memorial Drive Arlington VA 22211'robert d wil| YeS, the presentation |
16 |Williams  Robert H Charlie  Memorial Drive Arlington VA 2221110bert_h_wi did copy the formula in |
17 |williams  Robert M Charlie Memorial Drive Arlington VA 22211robert_ m_wi 12" 10 all the names in .
18 Williams Thomas Francis Charlie  Memorial Drive Arlington VA 22211'thomas_frarf Column "I". :
19 | |
20 ! i
21 : :
22 | I
23 ! !
24 | |
25 I I
I
4+ | data
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| D | E | F [6] H | | ) K [ v [ M [ N | o [ p | o [mEms)

1 |Section Street Address City State Postal_Code :Login_Name Password Comment Expiration groupOl group02 group03 :group04 group05 Date_Constant b=
A nowhere 1900 28" Ave South Moorhead MN 56560'alphonse_a_albatross Mstate+456 Example = 2016-05-04 users nowhere floppy 'modem games 5/10/2021

3 |Alpha Memorial Drive Arlington VA 22211igayle_danNin_williams Mstate+457 Human 2016-05-04 users Alpha floppy 'modem games g
4 |Alpha Memorial Drive Arlington VA 22211:harold_b_williams Mstate+458 Human 2016-05-04 users Alpha floppy \modem games .
5 |Alpha Memorial Drive Arlington VA 22211'helen_p_williams Mstate+459 Human 2016-05-04 users Alpha floppy 'modem games @
6 |Alpha Memorial Drive Arlington VA 22211'henry_jr_williams Mstate+460 Human 2016-05-04 users Alpha floppy 'modem games —
7 |Alpha Memorial Drive Arlington VA 22211:jesse_jr_williams Mstate+461 Human 2016-05-04 users Alpha floppy \modem games > 4
8 |Bravo Memorial Drive Arlington VA 22211john_owen_williams Mstate+462 Human 2016-05-04 users Bravo floppy ‘modem games

9 |Bravo Memorial Drive Arlington VA 22211'judith_ann_williams Mstate+463 Human 2016-05-04 users Bravo floppy 'modem games f(x)

10 |Bravo Memorial Drive Arlington VA 22211iIawrence_harvey_williams Mstate+464 Human 2016-05-04 users Bravo floppy imodem games

11 |Bravo Memorial Drive Arlington VA 22211:otis_jr_williams Mstate+465 Human 2016-05-04 users Bravo floppy ‘modem games

12 |Bravo Memorial Drive Arlington VA 22211'otis_sr_williams Mstate+466 Human 2016-05-04 users Bravo floppy 'modem games

13 |Bravo Memorial Drive Arlington VA 22211irayburn_a_williams Mstate+467 Human 2016-05-04 users Bravo floppy 'modem games

14 |Charlie  Memorial Drive Arlington VA 22211:raymond_leon_wiIliams Mstate+468 Human 2016-05-04 users Charlie floppy ;modem games

15 |Charlie Memorial Drive Arlington VA 22211 robert_d_williams Mstate+469 Human 2016-05-04 users Charlie floppy 'modem games

16 |Charlie Memorial Drive Arlington VA 22211'robert_h_williams Mstate+470 Human 2016-05-04 users Charlie floppy 'modem games

17 |Charlie  Memorial Drive Arlington VA 22211:robert_m_williams Mstate+471 Human 2016-05-04 users Charlie floppy \modem games

18 |Charlie Memorial Drive Arlington VA 22211thomas_francis_williams Mstate+472 Human 2016-05-04 users Charlie floppy ‘modem games

19 ( ™ i

%? The presentation copies all the data as shown. |

|

22 Well, the plan is you will have an update spreadsheet. You will :

23 be able to change the date in "Date_Constant” and the !

%g expiration will change for all names. :

_———————— ' I
Sheet 10f 1 | English (USA) | |1-|=m| | Average: 2016-05-04; Sum: 2016-05-04 - : + | 100%
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Street_Address
1900 28" Ave South
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive
Memorial Drive

1
2
3
4
5
6
7
8
9

—

4 4> M =+

City

Moorhead

Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington
Arlington

State Postal_Code Login_Name

MN
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA
VA

Password Comment Expiration groupOl group02
Mstate+456 Example 2021-05-10 users nowhere
Mstate+457 Human 2021-05-10 users Alpha
Mstate+458 Human | 2021-05-10users ‘Alpha

Save Document?

56560,alphonse_a_albatross
22211gayle_darwin_williams
22211 harold b williams

Save changes to document “login_merge_data.ods"” before closing?

Your changes will be lost if you don't save them.

Don’t Save Cancel

.

22211:raymona_Eeon_williams
22211 robert_d_williams Mstate+469 Human 2021-05-10 users
22211'robert_h williams Mstate+470 Human | 2021-05-10users ~
227

22¢ The presentation saves the spreadsheet.

Mstate+468 Human 2021-05-10 users

Sheet 10f 1 |
.

group05
games
games
games
games
games
games
games
games
games
games
games
games
games
games
games
games
games

Date_Constant
2021-05-10
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# This is the body to a shell script to create linux logins
# The expiration date must be YYYY/MM/DD

useradd -g <group01> -m <Login_Name>

L

L

L

L

L

L

u

usermod -c <Comment> -e <Expiration> -G <group01>,<group02>,<group03>,<group04>,<group05>

<Login_Name>
echo '<Password>' | passwd -stdin <Login_Name>

39 words, 283 characters Default Style | English (USA)

The presentation opens the "login_merge _create.odt" file.
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File Edit View Insert Format Styles Table Form Tools Canzeley Dmaths Window Help

T = é;’ 7! Page Break Ctrl+Return j QQ A@ q =
- More Breaks ’ -
AAAS

[j*avd &~ & - Media P Lments Save Merged Documents Print Merged Documents Send E-Mail Messages »
Chart...

G A ISABML O H BN LAY S B

Object

& EM R shape T COEFIFROBPODFEDZ70D% -~

Section...

Default Style mage...

L L L L L L (-

. Text from File...
(] Text Box
Comment

Frame

captuon

Fontwork...
(J Hyperlink... CUle 11>, <group02>,<group03>,<group04>,<group05>

Bookmark...

Cross-reference...
Special Character...
Formatting Mark

(] Horizontal Line
Footnote and Endnote

Table of Contents and Index

Page Number
Field The presentation selects "“Insert | Field"

Header and Footer

Page 1of1 39y Envelope...

Signature Line...
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File Edit View Insert Format Styles Table Form Tools Canzeley Dmaths Window Help

T = é;’ 7! Page Break Ctrl+Return j QQ A@ q =
- More Breaks ’ -
AAAS

[j*avd &~ & - Media P Lments Save Merged Documents Print Merged Documents Send E-Mail Messages »
Chart...

G A ISABML O H BN LAY S B

Object

& EM R shape T COEFIFROBPODFEDZ70D% -~

Section...

Default Style mage...

L L L L L L (-

. Text from File...
(] Text Box
Comment

Frame

captuon

Fontwork...
(J Hyperlink... CUle 11>, <group02>,<group03>,<group04>,<group05>

Bookmark...

Cross-reference... _ .,
The presentation selects "More

Special Character... Fields" as shown.
Formatting Mark

(] Horizontal Line
Footnote and Endnote
Table of Contents and Index
Page Number

Header and Footer

Page 1of1 | 391 Envelope... ————

Signature Line... Subject
(J More Fields...  Ctrl+F2
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Fields

Document Cross-references Functions Doclnformation Variables Database

Type Database selection X

Any record @=]Bibliography A » -

A “Araligionl ool

Database Name
Mail merge fields First, the presentatoin selects "Mail merge fields". = —
Next record T =

Record number

I 7
heed
Second, the presentation selects | ]
"Browse". o
=
=2

Condition Add database file = Browse...

Format
Record number ® From database
User-defined @ General v
Insert Close

| | [T-TS] B0 | =

39 words, 283 characters

Pagelof1l Default Style English (USA)
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Cancel

®© Recent

¥ Home

[ Documents
~» Downloads
dd Music

A Pictures
@ Videos

(@ Trash

©® Debianl.. 2

+ Other Locations

Mon 14:11

1Y preuss

login_merge_create.odt
B login_merge_data.ods

login_merge_delete.odt

linux_login_mailmerge

The presentation selects the spreadsheet with the

>0 @

«

Modified
14:07
14:06
14:08
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Type
Any record
Database N

Next record
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Cross-references

ame

Record number

Condition

Record number

Help

Functions

Docinformation

- ¢sci1110-debian - VMware Workstation 16 Player (Non-commercial use only)

Fields

Database selection

» = Bibliography
» =] EvolutionLocal

Mail merqe fields M=}ogin_merge_data

¥ 4+ data

Add database file

Format

Last_Name
First_Name
Middle_Name
Section
Street_Address
City

State
Postal_Code
Login_Name
Password
Comment
Expiration
group01
group02
group03
group04
group05
Date_Constant

¢ From database

User-defined

Variables

Mon 14:11

Database

<_

The presentation verifies the spreadsheet names
match the names in the word processing document as
shown.

Browsq

The presentation selects "Close" to continue.

Gene

e

NV

Insert Close

.......

Page1of1

39 words, 283 characters

Default Style

English (USA)
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Mail Merge Wizard

Select Starting Document for the Mail Merge

se the current document

The presentation selects the "Mail Merge Wizard".
reate a new document

btart from existing document

' tartf t lat
5.Adjust layout artiroma template

Browse...

Start from a recently saved starting document

The presentation does not change anything on this screen.
The presentation selects "Next" to continue.

Finish

Cancel
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Mail Merge Wizard

What Type of Document Do You Want to Create?
Steps -
@) Letter

1.Select starting document () E-mail message

2.Select document type Send letters to a group of recipients. The letters can contain an address blockand a
3 Insert address block salutation. The letters can be personalized for each recipient.

4. Create salutation
5. Adjust layout

The presentation does not change anything on this screen.
The presentation selects "Next" to continue.

Next > Finish Cancel
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Steps

1. Select starting document
2.Select document type
3.Insert address block

4. Create salutation

5. Adjust layout

Mon 14:13

Mail Merge Wizard

Insert Address Block

1. Selectthe address list containing the address
data you want to use. This data is needed to create

the address block.

Select Different Address List...

Current address list: login_merge_data

" | This document shall contain an address block

<Title>

<First Name> <Last Name>
<Address Line 1>

<ZIP> <City>

<Title>

<First Name> <Last Name>
<Address Line 1>

<ZIP> <City>

<Country>

¥ Suppress lines with just empty fields

Match the field name used in the mail merge to the column

headers in your data source.

Match Fields...

Checkif the address data matches correctly.

< notyet matched >

The presentation does not change anything on this screen.
The presentation selects "Next" to continue.

Document: 10 [ ¢ [»

Next > Finish Cancel
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Mail Merge Wizard

Create a Salutation
Steps

__| This document should contain a salutation
1.Select starting document ¥ Insert personalized salutation
2.Select document type
3.Insertaddress block

Nl s hion Male Dear Mr. <Last Name>,

5. Adjust layout

Female Dear Mrs. <Last Name>,

Address list field indicating a female recipient
Field name

Field value
General salutation

Towhom it may concern, | ~

Preview

Towhom it may concern, Match fields...

The presentation does not change anything on this screen.
The presentation selects "Finish” to continue.

Finish Cancel
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40 words, 285 characters
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p.odt - LibreOffice Writer p
The presentation selects "Save Merged Documents” to
continue. dow Help =
= A TA L - - [ 1 A — N
| - Q% AB 9 BQA ==F-Q Pl wid @ - >
F T LIberatonse Y T 1Z TR AR o A A A P - E-EEEE =E-E == 8§ »
Exclude recipient Edit Individual Documents Save Merged Dotuments Print Merged Documents Send E-Mail Messages @ Address Book Source
920 @, & X xE O
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X

b

Save merged document

Save As options

¢ Save as a single large document

0 & C]e

# This is the body to a shel Save as individual documents
# The expiration date must
From
useradd -g users -m otis -
usermod -c Human -e 0 Help Cancel Save Documents ’

echo 'Mstate +465' | passw

<>

il

The presentation selects "Save as a single large document”.
Once set, the presentation selects "Save Document”.

@] |

Default Style English (USA) | DDOD @D | — + | 100%
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Cancel

2r Home

[ Documents
~» Downloads
dd Music

A Pictures

@ Videos
© Debianl.. 2

+ Other Locations

csci1110-debian - VMware Workstation 16 Player (Non-commercial use only)

Mon 14:13

Name | saved_merge|

< Mpreuss linux_login_mailmerge »

Name
login
login

il

The presentation gives the new file a name as shown.

Once a name is entered, the presentation selects "Save".

All Formats
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Cancel
© Recent < fYpreuss linux_login_mailmerge
2r Home Name
login_merge_create.odt
[ Documents ,
login_merge_data.ods
~» Downloads login_merge_delete.odt
. B saved_merge.odt
dd Music
A Pictures \ i
@ | The presentation clicks on the newly
save file.
)
0|
+
Version: | Currentversion v
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=R IS

Read-only
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Open

All files

>0 @ %

Size Modified
9.9kB 14:07
15.2kB 14:06
9.2kB 14:08
10.1kB 14:13
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File Edit View Insert Format Styles Table Form Tools Canzeley Dmaths Window Help
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The presentation observes each name is on a separate sheet
of paper in the document. The document is ready for

. . . . submission.
# This is the body to a shell script to create linux logins

# The expiration date must be YYYY/MM/DD

useradd -g users -m harold_b_williams

usermod -c Human -e 05/10/21 -G users,Alpha, floppy,modem,games harold_b_williams
echo 'Mstate+458' | passwd -stdin harold_b_williams
<>
\‘ — - —
Page 3 of 33 (Page 1) | 680 words, 4,662 characters Default Style | English (USA) | | 1L~ | | | | D DD | — — @ + | 100%

T

| 40 words, 285 characters | Default Style | English (USA) |
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